Philadelphia Cares Discovery Program

Grade Captains Overview



Goals:

· Lead interactive, hands-on activities to enrich and extend what students learn in school.

· Create a comfortable environment where children and volunteers can positively interact.

· Model enthusiasm and respect for others to the students and volunteers.

· Positively reinforce and encourage students and volunteers.

Responsibilities:

· With your Grade Captain partner, review the lesson plans provided by the school.  Think through the timing involved in executing the plans.  If possible, do the exercise on your own prior to Saturday so that you have first-hand knowledge of the activity and all that is involved.

· Communicate to volunteers what their role will be in working with the children.

· Lead the students and volunteers through the session.

· Handle behavior problems, if any, by reiterating the program’s guidelines.  Students can be removed from the classroom if they continue to be disruptive.  Call the office to have someone come to the classroom to escort the student to the office.  Students may not leave the classroom unless someone from the office escorts them.

· Ensure the classroom is returned to its original state at the end of each morning.

· Attend short debriefing meetings, typically once per month.

Before the session:

1. Review curriculum provided by school.  If possible, perform the activities yourself so that you know what to expect.

2. Decide how you will present and structure the activities, as well as how you will provide direction to the students and to the volunteers.

3. Volunteers will be recruited to assist you in the classroom.  It is likely that each week, you will have a completely new set of volunteers.  Decide ahead of time what the volunteers will do.  Do not be afraid to delegate – the volunteers are there to assist you in any way.

4. Prepare opening and closing activities.

5. Copy all printed material that you will need.

6. Be sure to have filler activities prepared if the lesson goes faster than planned.  For example, bring copies of word-search puzzles or other engaging material that can be handed out to students if you have free time at the end of your morning.  Another idea is to come prepared with a journal-type question for the students, ideally slanted toward technology, which is the Discovery theme this year.  For example, ask the students to imagine an invention that will change the world by the time they are grown-up.  Ask the students to write about this invention in their journals.  “Their journals” here refers to nothing more than white lined paper.  Be sure the students write their name and grade on their journal papers.  Collect the papers and give them to the school captain at the end of the day.  The school captain will make sure the computer lab folks have the material on hand for the class’s next trip to the computer lab.

General guidelines:
· Restroom policy: students may not be excused to use the bathroom.  This is a school policy and it is to be strictly followed.

· If you are uncomfortable handling a discipline problem, please ask the school captain for assistance.  You will be provided with instructions for using the school’s phone system, so help is just a phone call away.

· If an accident occurs, report it to the school captain immediately.

· Last but perhaps most important: Remember that you are working with children who are 7 to 11 years old.  Consider your tone of voice and your expectations.  Young children can be sensitive!
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